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POLI CE OFFI CER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

Performance of all phases of |aw enforcement work including
patrol, investigative, and traffic control duties. Enforcenent
of the ordinances of the City of West Monroe and the statutes of
the State of Louisiana, especially those relating to crim nal
activity and traffic |law enforcenent. Performance of radio,
t el ephone, and tel etype conmmunication work and perfornmance of
clerical work associated with the duties of desk officer when so
assigned, including filing and typing. Performance of all
duties assigned by superior officers in accordance wth
departnmental policy.

DI STI NGUI SHI NG FEATURES OF THE CLASS

Enpl oyees of this class are at the beginning or entry |evel of
enpl oynment and they perform their required duties under close
supervi sion by superior officers. Enployees of this class work
with and receive instruction and assistance from nore
experienced enployees of the departnent. Duties and

responsibilities for this class of enployees increase as they
advance in know edge and experi ence.

EXAMPLES OF WORK

(I'l'lustrative only.)

Perform patrol duties -- observe for violations of crimnal and
traffic l aws, respond to calls for assistance and service, check
security of businesses, and observe for and report hazardous
condi ti ons;

| nvestigate and nake necessary reports of traffic accidents;
Make arrests for violations of the | aw,

Serve arrest warrants and summonses;

Expedite the flow of vehicular traffic;

| nvestigate conplaints of |aw violations;

Answer questions for and direct nenmbers of the public;

Hel p maintain order in crowds;

Wite reports of conplaints and acti ons taken;
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Work the police desk and conmuni cati ons system as assi gned.

VM 01-17-95



PO page 3 of 2

SPECI AL REQUI REMENTS FOR ADM SSI ON TO ELI G BI LITY TEST AND FOR
BEG NNI NG WORK | N CLASS

Must be not |ess than twenty-one (21) years of age;

Must have conpleted thirty (30) senester hours of college
education; or, nust have conpleted a high school education or
GED equivalent to a high school education and possess a ni ni mum
of two (2) years work experience in the crimnal justice field.
An applicant possessing only a high school education or GED
equi valent to a high school education and not having two (2)
years experience in the crimnal justice field nay be adm tted
to the eligibility test and begin work in this class, provided
the applicant agrees to and successfully acquires thirty (30)
senester hours of coll ege education within one (1) year after
begi nning work in the class;

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on;

Must submt to fingerprinting, truth verification testing,
and/ or psychol ogi cal testing before appointnment;

Must not have been convicted of a felony;

Must neet all other requirenments specified in paragraph 23 of
the Municipal Fire and Police Civil Service Law.
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